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MILWAUKEE PUBLIC SCHOOLS
ROPES & CHALLENGE EDUCATION PROGRAM
PRE-ARRIVAL CHECKLIST

School group leaders and/or facilitators should review this checklist prior attending the ropes course.  Any questions should be directed to Denise Sather at 475-8438 or Nancy Reuter at 475-8939
The following 7 items must be completed prior to arrival!

 FORMCHECKBOX 
 Parent information letter sent home

 FORMCHECKBOX 
 Permission slip on file for each student. Must be signed by parent.
 FORMCHECKBOX 
 Medical Information and Permission for Medical Care form on file for each student. Must be signed 
      by parent also.
 FORMCHECKBOX 
 School needs assessment completed.

 FORMCHECKBOX 
 Full Value contract signed and reviewed.

 FORMCHECKBOX 
 .80 per student insurance in place.  This needs to be turned into the school office. 

 FORMCHECKBOX 
 Daily plan emailed or faxed to course supervisor three days prior to trip.***

REMINDER: The Permission slip and the Medical Information and Permission for Medical Care form for each student must be brought along with your group.

GENERAL REMINDERS:

 FORMCHECKBOX 
 The emergency phone number at Potter’s Forest is 529-2290.

 FORMCHECKBOX 
 Refrigeration is only available for medications and First Aid Supplies (ice).

 FORMCHECKBOX 
 There is no sewer or water at the course site. Remind students and assisting staff members that a
      “Port-A-Potty” is on site.
 FORMCHECKBOX 
 There is no garbage pick up at the site. Each school is responsible for taking their garbage either back
       to their school or to a garbage receptacle.
 FORMCHECKBOX 
 Double check with the bus company that they know where the drop off/pick up location is and your
      time frame. Remind bus drivers that they may not pull into the driveway.  
 FORMCHECKBOX 
 Dress for the weather and location.  Students will be out in the forest.  As a general guide, tennis shoes 
      and jeans are appropriate.  Sandals or excessively loose fitting clothing is not acceptable. 
 FORMCHECKBOX 
 Bring bag lunches and something to drink.  Bringing a cooler is up to the school.  

 FORMCHECKBOX 
 We can not provide sunscreen or insect repellent.  This will be up to the students.

***Facilitators who are working with a school group are reminded that a daily plan needs to be completed.  Course supervisors are available to assist in developing and/or refining daily plans.***
